[bookmark: _GoBack]REQUEST FOR INFORMATION (RFI)

	RFI NUMBER: 
	To be filled in by FHQ U2, not by requester. 

	DATE OF RFI: 
	Date you send in the request for information 

	LTIOV 
	What is the latest moment you need the required information  

	SUBJECT OF 
RFI: 
	Subject 

	REFERENCE: 
	Is your request based on earlier reporting or existing documents? Please list them here. 

	JUSTIFICATION: 
	Why do you need the information (purpose and background) This is important to know for us in order to search and evaluate the right information and to set the right priorities for this task. 

	BACKGROUND 
	What is the background, is there any information already known on the subject, with what is this subject connected? 

	METHOD OF ANSWER  
	How would you like the information delivered (mail, hard copy, map) but also the frequency if applicable (daily, weekly). To whom would you like the information send. 

	POC: 
	Who and via what means can we contact the person responsible for this RFI in case we need more information? 

	Question Number 
	Information needed 

	1 
	What is your question? Be as specific as possible. Vague questions end up being answered with vague answers. 

	2 
	 

	3 
	 

	4 
	 

	MAILING LIST 
	To be filled in by FHQ U2 


 

